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Q&A 
April 14, 2021 – The Validation of Experience Requirement Explained  
 

• What if your company doesn't have job descriptions or organizational charts? 
 
Employer documents are preferred, but you may develop your own job descriptions 
and/or organizational charts for consideration if the company job description or 
organizational chart does not exist or needs updating. 
 

• If you have 3 years experience in your current role, is it necessary to include previous 
work history even if it's relevant? 
 
You may submit as many job positions as you want for review as long as the 
experience was acquired within the past 10 years of the application date. You must 
have a minimum of 36 months of experience submitted including at least three 
months in the past two years. If you have held job positions that you do not want to 
submit for review, you can still include the information in your chronological resume as 
part of your employment history. You would not need to submit a questionnaire, job 
description and organizational chart for positions not being submitted for review. 
 

• For the chronological resume - we can just list our positions and the timeline, or do 
we need to also include what we were doing in the role? 
 
The chronological resume should be a resume that you would submit to a prospective 
employer. It should include your employment history and descriptions/summaries of 
your positions. The employment dates should include the starting month and the 
ending month of your positions. 
 

• For the job description, what if we are no longer with the employer? 
 
If you do not have access to the company documents, you must develop your own job 
description as this is a required element.  
 

• I have passed the CKE2 (now called the CHRL Knowledge Exam) and am writing the 
CHRL Law Exam in May. Can I submit my validation of experience prior to passing the 
CHRL Law Exam? 
 
The Validation of Experience application can be submitted at any time before or after 
the exams. If your application passes, the results are valid for two years. 
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• Does your experience need to be in an HR department to qualify? Or can it be a 
different line of work where HR work was performed? 

 
Your experience does not need to be in an HR department to qualify; however, at least 
51% of your time in the position must be spent doing HR work. In your questionnaire, you 
will need to indicate the time spent doing HR work in that role. For example, if your 
company does not have an HR department and you are the general manager 
performing the HR duties, you would need to indicate the time spent doing HR work in 
your role. The length of service will then be prorated to the time spent doing HR work. 
As an example, if 75% of your time is spent doing HR work and you have been in the 
role for 12 months, your length of service will be prorated to nine months (12 months x 
.75). 
 

• Do the job descriptions require signature? 
 
No, signatures are not required for the job descriptions. However, you may choose to 
submit a reference letter confirming that the job description is accurate. 
 

• Is pure recruitment experience allowed? 
 
Only panels of the Experience Assessment Committee can determine if your work 
experience is in the scope of the practice of HR. It would depend on the information 
you provide in your application documents: resume, questionnaires, job descriptions 
and organizational charts. These documents will show the Committee what duties you 
are performing and will help the Panel determine if the work being performed is within 
the scope of the practice of HR. 
 

• What if your chronological resume had a position in between your roles where HR 
work was not performed. Should you include those positions in your chronological 
resume, but not provide a questionnaire? 
 
Yes, you may include positions not being submitted for review in your resume to show 
your employment history. You would not need to submit a questionnaire, job 
description and organizational chart for these positions if you are not submitting them 
for review. 
 

• Are recommendation letters required? I may not be able to get in touch with former 
managers. 
 
Recommendation letters are not required, but you may choose to submit them as 
additional supporting documentation. 
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• I was an operational manager for 5 years and was responsible for a number of HR 
related matters such as recruitment, managing performance, dealing with 
discipline, conducting investigations related to HR matters etc. Is this an example of 
HR related work in a non-HR role? 
 
The CHRL Experience Requirement webpage includes information on what is 
considered in the scope of the practice of HR. The Panel will review your application 
(resume, questionnaires, job descriptions and organizational charts) to determine if 
your job position is practicing within the scope of the practice of HR.  
 

• Could I include HR work done even when I didn't have an HR title? i.e. had admin 
assistant position first but did HR work during that time. 

 
You would need to indicate the percentage of time spent doing HR work in that 
position. The Panels do not make determinations based on titles alone. They base their 
decision on the work being performed as evidenced in your application documents. 
For a position to pass, it must be in the scope of the practice of HR and meet all four 
dimensions of professional level: independence of actions, depth of work requirements, 
level of interaction and responsibility for work outcome. 
 

• If you are currently working in a role which you do not wish to get validated, will that 
matter? 
 
If you do not wish to submit your current role, you do not have to. However, as part of 
the recency requirement, you must have at least three months of HR experience 
approved within the past two years. If you are not submitting a role for review, you do 
not need to submit a questionnaire, job description and organizational chart for it. You 
may include it in your resume as part of your employment history.  
 

• Can we use international experience? 
 
Yes, international HR experience can be submitted for review as long as the experience 
was acquired within the past 10 years (including at least three months in the past two 
years). 
 

• You mentioned that job descriptions need to be submitted. How do you handle 
situations where the job title is a hr coordinator and the job description states the 
tasks etc. but on the actual job, you do generalist tasks, how do you handle this 
knowing the jd will only state the coordinator tasks, but you actually did much 
more? 

 

https://www.hrpa.ca/future-members-and-students/chrl-experience-requirement/
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The Panels do not base their decision on titles alone. Your job description should be an 
accurate representation of your role and lists all the duties you performed and all the 
responsibilities you had in that role. If the company job description is not accurate, you 
may have it updated by your employer or you may update it yourself as long as it is an 
accurate representation of your roles. The Panel can only base their decision on what 
has been provided to them by the applicant so it is important that your job description 
fully details all your responsibilities.  
 

• What is applicable to internationally trained HR professionals - if they have foreign 
experience, will this count towards the verification for the 36 months timeline for 
approval of the CHRL title? 

 
It does not matter where the HR experience was acquired. You may submit Canadian 
or non-Canadian HR experience for review as long as the experience is valid (acquired 
within the past 10 years of the application date including at least three months in the 
past two years). To obtain the CHRL designation, you must successfully complete all 
CHRL requirements. The Validation Experience is just one of the requirements. 
 

• I am a consultant (with a sole proprietorship) my org chart is just me. Will this 
suffice or do I need to provide org charts for all of the organizations I have worked 
with as a consultant? 
 
If you are an independent HR consultant, you will need to provide an organizational 
chart showing your position and the client. You can choose work you have done with a 
specific client and focus your job position on that experience. 
 

• Can you use the Validation of Experience questionnaire for the Alternative Route for 
the Coursework requirement? 

 
The Validation of Experience is a separate process from the Alternate Route and has its 
own application form. If you are submitting for the Validation of Experience, you must 
use the Validation of Experience application form and not the Alternate Route – 
Experience application form. The Validation of Experience is for meeting the experience 
requirement of the CHRL designation. The Alternate Route – Experience stream is for 
meeting the coursework requirement of the CHRP/CHRL designation to qualify to write 
the CHRP/CHRL Knowledge Exam. Please ensure you know the difference and are 
applying for the correct application. 
 

• Do you still need to register and complete the CHRL exams if your professional 
experience is approved to validate for the CHRL designation? 
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Yes, the experience requirement is separate from the exams. The CHRL Knowledge 
Exam and CHRL Employment Law Exam are mandatory requirements of the CHRL. You 
cannot be exempt from any of the requirements. 
 

• When you get approval, what time can you begin your CKE exams? 
 
The Validation of Experience does not affect your eligibility to write the knowledge 
exams. It is for meeting the experience requirement only. To be eligible to write the 
knowledge exam, you must meet the coursework requirement which can be met by 
the Course by Course Approach or through the Alternate Route. 

 
• Is a degree required or is this validated through meeting the professional work 

experience? 
 

A degree is not required for the Validation of Experience and it does not affect the 
assessment of your Validation of Experience application. However, a degree is required 
if you want to pursue the CHRL. The experience requirement and the degree 
requirement are two separate requirements of the CHRL. 
 


